
  
 

 

 Incoming Student Exchange Application 

 

 

Dear Exchange Student Applicant: 

Thank you for your interest in The University of Scranton. To apply as an exchange student, please submit the following 

documents through the International Office on your home campus: 

 

 University of Scranton Exchange Student Application 

 Official Transcript ( Undergraduate And Graduate, where applicable ) 

 Evidence of Funding i.e. bank statements, scholarship letters, loan etc. 

 Proof of English proficiency. An official copy of TOEFL or IELTS scores (you will require a 80ibt or a 

6.5 IELTS for admission) 

 Physical examination and immunization records. 

Proof of meningitis vaccination is required. (please upload electronically in the university My.Scranton 

portal. Instructions will come in the e-mail upon acceptance to the program ) 

  

 

Please send your completed application, financial agreement, housing preference, and supporting documentation, 

including official transcripts, financial records, and TOEFL or IELTS to the International Programs and Services Office at 

The University of Scranton. 

 

Deadlines for application are April 1 for the Fall Semester and October 1 for the Spring Semester 

 

Upon acceptance, we will send the following documents to you via the International Office at your 

home institution: 

  

 A University of Scranton Acceptance Letter 

 Form DS-2019 with which to apply for the J-1 visa at your local U.S. embassy or consulate 

 

Entering the U.S. as an Exchange Student:  

Upon acceptance, we will issue you a Form DS-2019 to certify that you are coming to The United States as a J-1 

exchange student with a specific academic objective. You may not change your program objective while you are a 

student. You will be expected to return to your home country at the end of your exchange program, within 30 days. All 

program documents are sent to your home institution – not to you. If you wish to make any significant changes or 

modifications to your program after you have received your DS-2019, you must contact the International office at 

international@scranton.edu before a new DS-2019 could be issued. 

  

Health Insurance (mandatory): All exchange students are required to purchase a University of Scranton health 

insurance policy for the duration of their stay at the University. The cost of insurance is approximately $110 per month 

which will be automatically charged to your University account. For more information please contact the International 

Programs and Services Office at: international@scranton.edu 

 

 

Meningitis Immunization (mandatory): ALL students attending The University of Scranton must show proof of 

meningitis immunization. If you do not have the necessary documentation, or have not been immunized against 
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meningitis, you must go to the Student Health Center upon arrival for this immunization. The health insurance which we 

will be purchasing, will not cover immunization, therefore, we recommend that you get your immunization at your home 

country.  

 

Student Fee (mandatory): ALL undergraduate students are required to pay a Student Fee each semester. Currently the 

fee is $200/semester. This fee enables you to access the Student Health Center, use all equipment at our state of the art 

facility: gym, exercise equipment, weights, swimming pool, basketball courts, and more. 

 

On-Campus Housing: ALL students participating in The University of Scranton Student Exchange Program 

must reside on campus as assigned/selected. Exchange students are not allowed to live off campus. The Residence Life 

office will arrange your University of Scranton housing. 

 

Meal Plans: ALL students are required to purchase a meal plan if assigned to a dorm or apartment without a full kitchen. 

 

Arrival Dates: You must arrive one week before classes start for both the fall and spring semester so that you can attend 

orientation. Attendance at orientation is mandatory! 

 

Registering for Courses: The International Programs and Services Office will assist you with course registration. 

Please complete the attached “Course Selection” form carefully. 

 

Once again, we welcome your interest in The University of Scranton Exchange Program. We hope the upcoming year will 

be fun and exciting for you. Please check these web pages to learn more about studying at The University of Scranton or 

contact us if you have any questions: 

 

 The University of Scranton Home Page: http://www.scranton.edu 

 Colleges and Departments: http://www.scranton.edu/academics 

 Student Handbook: http://catalog.scranton.edu/index.php?catoid=23 

 Course and Time Schedules: http://www.scranton.edu/academics/ac_ro.shtml 

 Residence Hall information: http://www.academic.scranton.edu/department/reslife 

 Health and Wellness information: http://www.scranton.edu/studentlife/studentaffairs/health-services/index.shtml 

 Dining Services: http://www.campusdish.com/en-US/CSE/Scranton/ 

 

 

Estimated Costs Per Semester: Room: Costs range from $4,076-$4,738 

     Board: Costs range from $1,996-$2,883 

     Books: Approximately $600 

     Health Insurance: $500.00 

     Student Fee: $200.00 

     Miscellaneous/Personal Expenses: Approximately $1,000 
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 Student Exchange Application 

(Please type or print clearly) 

 

 

1. Name: ____________________________________________________________________________________ 

  (Last/Family)    (First/Given)    (Middle) 

 

2. Home Address: ________________________________________________ 

   (Number and Street) 

 

   ______________________________________________________________________________ 

   (City)       (Province/State) 

 

   ______________________________________________________________________________ 

   (Country)        (Postal Code) 

 

3. Country of Citizenship:  _______________________   Country of Permanent Residence:  _______________________ 

 

4. Telephone Number: _________________________  E-mail Address:   _______________________________ 

                                                                                                          

5. Date of Birth (mm/dd/yyy):  ___________________    City and Country of Birth:  ___________________________  

 

Male ⁭    Female ⁭ 

                                                            

6. Is English your first language?  Yes ⁭   No ⁭  If no, TOEFL/IELTS score: _________ Date taken: __________ 

 

7. Provide the following information for the university you are currently attending. List any degree(s) earned or expected: 

 

 Name of university: ___________________________ Field(s) of study: ______________________ 

             ______________________ 

 

 Dates of attendance: ___________________________ Degree(s) earned: ______________________ 

             ______________________ 

 

 Anticipated degree completion date: ______________________________ 

 

8. Please list the semester(s) you wish to attend the University of Scranton:  

 Fall  (Aug-Dec)  Year__________ 

 Spring (Feb-May) Year ________ 
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Course Information Form       EXCHANGE-2 
 

 

Please list (include class prefix, number and title) The University of Scranton classes you are interested in taking (in order 

of preference). One form should be completed for each semester of proposed study. 

 

To search the available courses for your semester of study please visit the following link: 

https://ssbprd.scranton.edu/appprd/syaclst.main 

 

 

For a list of subjects that you are permitted to take, please read the Frequently Asked Questions page at the end of the 

application. 

 

Example:  Phil 101, Introduction to Philosophy 

 
 1. ___________________________________ 6. ___________________________________ 

 

 2. ___________________________________ 7. ___________________________________ 

 

 3. ___________________________________ 8. ___________________________________ 

 

 4. ___________________________________ 9. ___________________________________ 

 

 5. ___________________________________ 10. __________________________________ 

 

You must pursue a full-time course of study to fulfill the requirements of your student visa. Undergraduate students must 

take a minimum of 12 credits (usually four classes) and graduate students must take a minimum of 6 credits (usually 2 

classes). Maximum number of courses for undergraduate is 15 credits and for graduates 9 credits.  

 

SIGNATURE OF HOME INSTITUTION CONTACT AT INTERNATIONAL OFFICE 

I certify that this student is in good standing and is nominated to participate in The University of Scranton Student 

Exchange Program: 

 

_______________________________________________________________________________________ 

Printed Name    Signature     Date   

 

Name: ____________________________________________________________________________________ 

  (Last/Family)    (First/Given)    (Middle) 

 

Address: _____________________________________________________ 

 

  _____________________________________________________ 

 

  _____________________________________________________ 

 

  _____________________________________________________ 

  

  _____________________________________________________ 

 

Phone:  ____________________________________ Fax: ___________________________________ 

 

E-mail:  ____________________________________ 

  

https://ssbprd.scranton.edu/appprd/syaclst.main


 
 

 

 

Official Transcript Request Form 
 
Please provide the following information to ensure that an official record (transcript) of the classes you will complete at 

the University of Scranton will be forwarded to your university.  

 

Student Information: 

 

1. Name: ____________________________________________________________________________________ 

  (Last/Family)    (First/Given)    (Middle) 

 
2. Country of Citizenship:  _______________________   Country of Permanent Residence:  ____________________ 

 

3. Date of Birth:  ___________________    

 

Home University Information: 

 

1. Home University: ________________________________________________ 

 

2. Official at Home University that is to receive your official academic transcript: 

 

Name: ____________________________________________________________________________________ 

  (Last/Family)    (First/Given)    (Middle) 

 

Address: _____________________________________________________ 

 

  _____________________________________________________ 

 

  _____________________________________________________ 

 

  _____________________________________________________ 

  

  _____________________________________________________ 

 

Phone:  ____________________________________ Fax: ___________________________________ 

 

E-mail:  ____________________________________ 

 

Your signature authorizing release of your transcript to the entities you have listed 

 

X_________________________________________________________________       Date:____________________ 

 

An official transcript of your academic work will be mailed to the university official identified above no later than 

four weeks after the end of your academic term at the University of Scranton   
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International Exchange Participant Agreement 

 
If I accept placement as an exchange student at The University of Scranton, I agree that: 

 I will take part in all aspects of the exchange program, including orientation and evaluation. 

 I understand that I must submit a University of Scranton participant evaluation at the end of my exchange. 

 I will pay my home institution the designated program fee covering the full period of my exchange. 

 I will have the status of non-degree student while on student exchange. Should I wish to seek a 

 degree at The University of Scranton in the future, I will be required to apply for admission as a degree-seeking 

 student and submit all required documents as indicated in the University of Scranton’s admission policies and 

 procedures. 

 My placement will be limited to the period specified. An extension request is subject to review and 

 approval by both my University of Scranton and my home institution exchange coordinators. 

 My exchange may be terminated early by The University of Scranton or my home institution if I: fail to remain 

enrolled full time (2 courses for graduate students, 4 for undergraduate students); fail to maintain a 

 minimum standard of 2.0 GPA EACH semester during my exchange at The University of Scranton ; or am found 

 by the University of Scranton or my home institution to be in violation of laws or regulations of my host country 

 or institution. 

 If I withdraw from the program anytime after accepting the placement, or if my exchange 

placement is terminated after I enroll at The University of Scranton, I may still be obligated to pay the full 

program fee at the discretion of my home institution in collaboration and agreement with the University of 

Scranton.  

 

AGREEMENT TO PURCHASE AND MAINTAIN HEALTH INSURANCE: 

As an exchange student, I agree to purchase The University of Scranton health insurance policy (mandatory). I understand 

that the cost of insurance will be included in my bill and will not be waived even though I may have insurance from my 

home country. 

 

Additional Information: 

I understand that official academic records/transcripts of work I undertake at the University of Scranton will be sent to my 

home institution provided that: all fees not covered by the program and any remaining balances which are my 

responsibility are paid in full prior to my departure from the University of Scranton.  

 

I agree to notify both my home institution exchange coordinator and the University of Scranton exchange director 

immediately if I no longer want to be considered for a placement at the University of Scranton  or wish to end my 

enrollment prior to the agreed upon time. 

 

Signature:__________________________ Printed Name _________________________Date:_______ 

 

 

SUBMIT ALL MATERIALS TO THE EXCHANGE COORDINATOR AT YOUR HOME INSTITUTION 
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Exchange Student Financial Agreement 

 
1. Applicant’s name: _______________________________________________ Telephone: _______________________ 

   (LAST/FAMILY) (FIRST/GIVEN) (MIDDLE)             (Country/City Code/Number) 

 

2. Home address: ___________________________________________________________________________________ 
  (NUMBER AND STREET) 

__________________________________________________________________________________________________ 
(CITY) (STATE/PROVINCE) (POSTAL CODE) (COUNTRY) 

 

3. Current address (if different from home address) :________________________________________________________ 
     (NUMBER AND STREET) (CITY) 

__________________________________________________________________________(valid dates: ___________) 
(STATE/PROVINCE) (POSTAL CODE) (COUNTRY) 

 

4. Country of citizenship: _______________________________________ E-mail: ____________________ 

 

5. Please show below the financial sources and amounts (in U.S. dollars) that you will have to cover all educational and living expenses for yourself (and any 

dependents accompanying you) during your exchange. You should have sufficient funds in liquid assets (i.e., a bank account) to cover these expenses.  

 

SOURCE OF FUNDS AMOUNT PROVIDED TO APPLICANT 
Personal Sources 

Applicant’s savings (attach bank statement of account)      $_________________ 

Family member’s savings (attach bank statement of account)    $ _________________ 

Other personal or family income (attach documentation)      $ _________________ 

 

Organizational Sponsors 

U.S. Government Agency (specify ______________________________________)   $ _________________ 

Your Government          $ _________________ 

Other (specify _______________________________________________________)  $ _________________ 

 

Scholarship (attach detailed scholarship award letter) 

Name of organization: _________________________________________________   $ _________________ 

 
6. Declaration of Support from Financial Sponsor. (If you have more than one sponsor, please make a photocopy of 

this form for their completion) 

 

Name: _______________________________________________ Relationship to student: ______________ 

 (PLEASE PRINT CLEARLY) 

 

Address: _____________________________________________________________________________________ 

 ______________________________________________________________________________________ 

  

Sponsor living in the US must check appropriate status: U.S. citizen _ Immigrant __ Nonimmigrant (visa type: ) 

 

I promise to provide the funds indicated above: ______________________________________ Date: ______ 
      (SPONSOR'S SIGNATURE) 

 

7. My signature certifies that all information provided on this form is complete and accurate, and that I agree that I am 

responsible for all expenses I incur during my attendance at the University of Scranton. 

 

8. Applicant’s signature: __________________________________________________________ Date: ______ 
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On Campus Housing Information Sheet 

 

Applicant’s Name: ____________________________________________________________________ 

Gender:____________________________________________________________________ 

Date of Birth (mm/dd/yyy):____________________________________________________________________ 

Telephone Number: ___________________________________________________________________  

Country of Citizenship: _________________________________________________________________ 

Email Address: _______________________________________________________________________ 

 

 

 

Please list the semesters you plan on attending the University of Scranton: 

 Fall (list year____________) 

 Spring  (list year____________) 

 

Please list any additional information you would like the Residence Life Office to consider when assigning on-campus 

housing: 

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 
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Frequently Asked Questions 
 

How do I register for classes? 

Your choices for classes will be forwarded to an academic advisor, who will review the availability of those classes and 

will contact you prior to your arrival.  You may be able to make changes to those classes upon arrival at the university 

during the International Student Orientation. 

 

What subjects can I take as an exchange student? 

Most courses with the exception of Nursing and Physical Therapy course that are available for each semester 

 

How many credits can I take as an exchange student? You must take a full-time course of study to fulfill the 

requirements of your visa. That is a minimum of 12 credits for undergraduates, 6 credits for graduates. Maximum credits 

you can take as an exchange student is 15 credits for undergraduate and 9 credits for graduate students. 

 

Do I need to submit TOEFL/IELTS scores? If English is not your first language, 80 on the Internet-based TOEFL is 

required at the time you apply for admission. The University also accepts an IELTS score of 6.5. Please provide an 

official copy of the score; student copies will not be accepted. 

 

Do I need to provide transcripts as part of my Exchange Student Application? You must submit official academic 

transcripts from your home institution. This is necessary to determine if you have met the necessary prerequisites for the 

courses that you have requested. 

 

Where can I find information on class offerings and schedules? The course bulletin, where you can find course 

descriptions and schedules, is available on-line at https://ssbprd.scranton.edu/appprd/syaclst.main 

 

If I want to enroll in a degree program later, will the credits I complete as an exchange student apply to a degree 

program?  

There is no limit to the number of undergraduate semester credits that may be accepted at the undergraduate level; 

however, your last 36 semester credits must be earned at the University of Scranton. To enroll as a degree-seeking 

undergraduate, submit an application for undergraduate admission, application fee, and official transcripts from your high 

school and all colleges and universities attended. If you are admitted, your academic adviser will determine how courses 

taken as an undergraduate exchange student will apply to the specific undergraduate degree program you choose. 

Graduate courses taken as an undergraduate non-degree student will not be accepted into a graduate degree program. 

 

Up to 6 semester credits of graduate courses taken as a non-degree graduate student may be accepted toward a graduate 

degree program. To enroll as a degree-seeking graduate student, submit an application for graduate admission, application 

fee, and official transcripts from all colleges and universities attended, proof of any degrees earned, GRE scores, and 3 

letters of recommendation.  

 

Can I live in the residence halls or in University apartments as an exchange student?  

You are in fact required to stay in the residence hall during the exchange program. As an exchange student, you are 

guaranteed a spot in university housing. This environment gives you the opportunity to learn from other students in an 

atmosphere of understanding and mutual respect. Complete the housing application included in this packet and return it 

with the rest of your application materials. The housing portion of your application will be forwarded to the Office of 

Residence Life after you have been offered admission to the University of Scranton 
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What kind of housing does the University offer? 

The University offers housing for approximately 2,600 students: 16 residence halls on campus house the majority of these 

students, while the remaining students live in University-owned houses and apartment buildings. The housing options 

available consist of small-to-medium size residences including traditional and more contemporary "quad-style" halls, 

houses and apartments. The University also has an apartment-community specifically focused on bringing together 

domestic and international students. Regardless of the type of residence hall, bedrooms serve 1 or 2 students. All 

residences are located either on campus proper or on the campus perimeter within easy walking distance. They each offer, 

wireless Internet, ports to connect TVs to cable (TVs are not provided), reliable maintenance, and 24-hour security. 

 

Each student will have his/her own furniture in the bedroom including a bed, desk and chair, closet (or similar piece of 

furniture), and a dresser. The beds are size “extra-long twin.” The University provides an initial set of linens for the 

bedroom including sheets, blanket, and a pillow. Washing machines and dryers are available in most residence halls and 

some houses. All of these machines are coin operated and many are also Royal Card operated.  

 

The Office of Residence Life staffs each building with Resident Assistants (RAs), who are student staff members, and 

also has 4 Area Coordinators (professional staff) that live on campus as well. These staff members are trained to offer 

students support and to maintain an educational environment. Each region, or group of buildings, is supervised by an Area 

Coordinator who supports students through personal and academic challenges, and are also a resource for connecting with 

maintenance.  

 

Housekeeping 

Light housekeeping is provided in the residence halls and houses, and to a considerable extent the housekeeping that 

custodians are able to accomplish is determined by the manner in which the students maintain their rooms. It is the 

responsibility of the students to remove litter from their rooms on a timely basis. Custodians do not make student beds and 

they are not expected to handle dirty clothes, move heavy furniture, vacuum student-owned carpeting, etc.  

 

Mail 

Mailbox assignments are made in conjunction with building assignments. Box numbers then become part of each 

student’s mailing address. Mailboxes are located in the DeNaples Student Center. Mail is delivered once a day, Monday 

through Saturday. A notice is placed in a mailbox if a package, certified receipt or registered letter, etc., has arrived for the 

student. Students then pick up their package or letter at the Mail Department office located in the DeNaples Student 

Center. A photo I.D. must be presented by students. 

 

 

Meal Plans 

The University offers a choice of three meal plans providing unlimited meals, 14 or 10 meals per week. These plans are 

available only when The University is officially opened and NOT during vacation periods. 
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